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To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication of the following vacant positions, which ar6 authorized to be filled, at ths CATANDUANES STATE UNIVERSITY in the CSC
. 
websit€:

MA. SION Y . cRtSPlNO
Admin Officer V, HRM ServicEe

T192021Date: OC

No,

PoBltlon Title
(Parenthetical

Titlc, if
applicable)

Plantilla ltem No.
Salary/

Job/ Pay
Grade

Monthly
Salary

Place of Aesignment
Educetion Training Expgrlence Eligibility

Competency
(if applicable)

1 Chlef
Administratlv6
Offlccr

cATSCB-CADOF-1-2017 24 44,742.00 Ma3ter's d.gre€ Forly (40) hourc of
tralning ln
managcmant and
rupcrvlrlon

Four (4) yoar8 ln
posltlon/r
lnvolvlng
managcmont and
aupcrvlglon

c.s,
Profeaalonal/
2nd Lcv6l
Ellglblllty

N/A Flnence Sorvlc€8

2 Admlnlrtratlv6
A.si.lant Vl
(Comput r
Op.rator lll)
[2 ltcmtl

oATSCB-ADAS6-10-2017
cATSCB.ADAS6-11-2017

12 28,052,00 Complatlon of
tr,r/o (2) yean
rtudlr3 ln
Collcg. or Hlgh
School Graduato
wlth r.lrv.nt
vocltlonel/trado
courac

Eight (8) hours of
r6l6vent tralnlng

Two (2) yrers of
ralrvant
crparlcncs

C.S. Sub-
Prof$rlonel/1rt
Lcvcl
EllglbllIV/(MC 11,

s,96-Cet. lll)

Plannlng,
Dovslopmcnt and
lnformatlon Systomt
Scrvlcsa

3 Collrgo
Llbrarian I

oATSCB-CL1-l-2003 13 24,274,00 Bach6loC!
Dcgrcc in Library
Scioncc or
lnformation
Sclanca or
Bechclor of
Sclancc in
Education/ArtB
Major ln Llbrary
Science

Nonr rrqulr.d Nonc r6qulrcd 1080
(Llbrarian)

N/A Panganlban Campua

Rerpublis of the Philipp;nes
C ATAN DUAN ES S TA TE UtrIYERSf TY

RoqueBt for Publication of Vacant Poaitione

Qualification Stendarde



l5
ABBistant ll
(Clerk lV)

cATSCB-F,DAS2-1 0-20C4

CounEeling

Cornpletion r,f

two (2) y6ar3
studio8 in

College

Four (4 ) hours of
relevant trEining

One (1) yegr cf
relevant
expgrignce

C,S, Sub-
Professional/1et
Level Eliglbility

Admiesior, and
R€gl8tratlon ScNlcsg

lntarested
Ntl V 6T02il[?oaeo'

icanto lhould rignify thch intcrsst in writing. Attech thc followlng docum€ntr to tha applicetion letter end .snd to tho eddress below not leter than

1. Appllcetion Lcttcr;
2. Lettcr of lntcnt and Statement of Authentlclty & Vcraclty of Docum.nts Submittcd (a copy may bc aecurcd et thc HRM Servicec or CatSU Webgite);
3. Fully eccomplbhcd Pcraonal Data Sheot (PDS) wlth rocent pasaport-aizcd picture & Work Exporlencc Sheet (CS Form No. 212, Reviged 2017) which cen bo downloadod at
www.cac.gov.ph;
4. Certified truc copy of Transcript of Records (Baccelaureatc and Poat-graduato studies);
5. Certlficd true copy of Updated Scrvlcc Record or Ccrtificat! of Employment (if appllcablc);
6, Certificd true copy of Csrtiflcate of Tralninga/Seminers Attcnded;
7, Certlficd truc copy of ccrtificate of cllglblllty/reting/llccnsc;
8, Certlficd truo copy of Performancc rating in thc last two rating periode (if applicable);
L Photocopy of Latest Appointment (if appliceble); and
i 0. Other documente relevant to the pcBition applied for.

5 Planning,
D6vslopment and
lnformation Syeteme
Servlceg

Drefteman I cATSCB-DFM1.1-2007 06 16,200,00 Completion of
two (2) y6ers
etudiaa in
Collsge or High
School Graduat6
wlth relcvant
vocatlonal^rade
couISt

Professionsl/1Et
Lrvel Eliglbllity/
Drafteman or
lllustrator (MC
11, s.96-Cat.1)

S. Sub-Nono required Non6 requir€d

7 College of Health
Sclrnce!

AdmlnlBtretlvo
Aldo lll (Utlllty
Workcr ll)

N/AcATSCB.ADA3-22-2004 UJ 13,572,00 None raqulred
(MC No. 11, s.
96 - C6t, lll)

MuBt b6 eble to
read End wrlte

None requlrad None required

I Farm Worker I College of Agriculturc
and Fl3hrrir!

oATSCB-FAWK1-1-1998 02 Nono tcqulr6d
(MC No. 11, B.

96 - Cat. lll)

12,790.00 Elemantary
School Graduatc

Nonc rcqulrcd Nonc requlrcd

a

r

I

N/A



h4A. SIONN
Adn lnistiath,e
H uman Rgsource Services

' CEtanduanee State University
Virac, Catanduanes

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.
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$onslier-afiti kir amploymenl and ooes ncl ut''ialA'fully

disciminate applicant on the account of person's ag6, sex,

&xual oientation and gender identity, civil status, disabirty,
rcligion, ethnicity, political affiliation, disability status or any
other characteistic protected by law. Physically+halbnged
applicants may contaat the HRM Servt'ces for assisfancs al
+639290041494.


